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1.5 INTERPRETATIONS

1.5.1 Bargaining Agent shall mean those duly appointed representatives of the
Union to discuss with a committee of the Employer any and all matters
affecting this Agreement and the Union.

1.5.2 The Union shall have the right at any time to have the assistance of
representatives of the Canadian Union of Public Employees when dealing
or negotiating with the Employer. With the permission of the Employer,
such representative may have access to the Employer’s premises in order
to investigate and assist in the settlement of a grievance.

1.56.3 A Committee shall mean the committee or person, or persons, appointed
by the Employer to meet with the Bargaining Agent on all matters affecting
this Agreement and the Union.

1.5.4 Notice of Meeting:
Either party of this Agreement may give notice at any time to the other

party that a meeting is desired and said meeting shall be held at a time
and place as shall be fixed by mutual agreement.

1.5.5 Union Dues:
Union dues shall be sent to the Local 1825 Secretary-Treasurer, attached
with a list of each Employee’s name, address, telephone number, the
amount of dues deducted and the regular wages, provided there is no
additional cost to the Employer.

1.5.6 Deductions shall be made from the payroll of each month and shall be
forwarded to the Secretary-Treasurer of the Union not later than five (5)
working days after the deduction is made, accompanied by a list of names
and classifications of Employees from whose wages the deductions were
made.

1.6 DEFINITIONS

1.6.1 Permanent Employees shall be defined as persons employed for any
position, which is scheduled for twelve-month, or ten-month school term
positions, which continue from year-to-year or term-to-term, or Early
Learning Assistants whose employment coincides with the Early Learning
Program or Kindergarten at the school to which they are assigned.

Twelve-month Employees shall be deemed to be employed for twelve (12)
continuous months. Employees shall have the option of taking the
Christmas and/or Spring (Easter) break as approved time off without
payment of wages, as paid annual vacation or may use banked time or
overtime as defined in Articles 5 and 6.
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ARTICLE 4 - PERIOD OF EMPLOYMENT

4.1  Administrative Assistants who are twelve-month Employees shall be deemed to
be employed for twelve (12) continuous months including teachers’ convention,
professional development days, spiritual development days, opening mass,
retreats, parent/teacher conference days and school closure days.

4.1.1 Administrative Assistants who are ten-month school term Employees,
Administrative Support, Library Clerks/Technicians shall be deemed to be
employed for the approved school calendar year, including teachers’
convention, professional development days, spiritual development days,
opening mass, retreats, parent teacher conference days and school
closed days (excluding Christmas holidays and Spring [Easter] break),
plus five (5) additional days added at the beginning or the end of the
school year as scheduled by the school Principal.

4.2 Early Learning Program Leaders and Education Assistants shall be deemed to
be employed for the approved school calendar year, including teachers’
convention, professional development days, spiritual development days, opening
mass, retreats, parent teacher conference days and school closed days
(excluding Christmas holidays and Spring [Easter] break).

4.3 Early Learning Assistants will be advised in writing upon employment and/or at
the commencement of each school year as to their expected period of
employment. Their employment will coincide with the Early Learning Program or
Kindergarten at the school to which they are assigned, including teachers’
convention, professional development days, spiritual development days, retreats,
parent teacher conference days, and school closure days (excluding Christmas
holidays and Spring [Easter] break).

ARTICLE 5 - HOURS OF WORK

5.1 Full-time Employees, five (5) days per week with daily hours of not less than
seven (7) hours.

5.2 The Principal shall schedule the hours of work within the school to meet the
needs of the students and the school. Employees, by seniority, will be offered, if
possible, a minimum of thirty (30) hours per week.

An Employee’s hours, once established, shall not be changed unless written
notice is given ten (10) working days in advance of the proposed change unless
agreed otherwise between the Employee and the Superintendent.

5.3 All Employees who work six (6) or more hours per day will be permitted two (2)
fifteen (15) minute rest periods per day without loss of pay. Employees working
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7.2.2 Commencing on the sixth (6') year of employment:
At the rate of twenty (20) working days per year. In the event an
Employee leaves before completing the sixth (6!") year of service, the
Employee’s vacation shall be prorated based upon the anniversary date.

7.2.3 Commencing on the fifteenth (15") year of employment:
At the rate of twenty-five (25) working days per year. In the event an
Employee leaves before completing the fifteenth (15%) year of service, the
Employee’s vacation shall be prorated based upon the anniversary date.

7.2.4 Commencing on the twenty-fourth (24'") year of employment:
At the rate of thirty (30) working days per year. In the event an Employee
leaves before completing the twenty-fourth (24™) year of service, the
Employee's vacation shall be prorated based upon the anniversary date.

7.2.5 Commencing on the thirtieth (30" year of employment:
At the rate of thirty-five (35) working days per year. In the event an
Employee leaves before completing the thirtieth (30™) year of service, the
Employee's vacation shall be prorated based upon the anniversary date.

7.3  Ten-month a year Employees shall receive vacation pay with each monthly pay
on the following basis:

7.3.1 Six percent (6%) from the commencement of employment to the
completion of five (5) years of service.

7.3.2 Commencing on the sixth (6'") year of employment
e Eight percent (8%)

7.3.3 Commencing on the fifteenth (15") year of employment
e Ten percent (10%)

7.3.4 Commencing on the twenty-fourth (24'") year of employment
e Twelve percent (12%)

7.3.5 Commencing on the thirtieth (30'") year of employment
e Fourteen percent (14%)

7.4 Employees separating from service with the Employer will be paid holiday pay at
the time of separation.

CUPE Local 1825 and Holy Spirit Roman Catholic Separate Regional Division No. 4
Collective Agreement (2017-2020) 8 of 27






» A certificate signed by a Dental Practitioner or Doctor recognized by Alberta
Health Care Plan where absence is for a period of over three (3) days.

« A certificate signed by the Medical Officer of Health where the absence is due
to compulsory quarantine.

In most cases of long periods of sickness, and in case where leave of absence is
requested which involves payment of salary under the provisions of these
regulations, the Employer reserves the right to ask for a medical inspection of the
Employee by a qualified dental practitioner or doctor recognized by Alberta
Health Care Plan before payment of salary or leave of absence is granted.

When the sickness extends for a period of over one (1) month, the Employee
may, at the discretion of the Employer, be called upon to furnish a further health
certificate at the end of each month during for the duration of the sickness.

9.3 Workers’ Compensation:
If an Employee covered by this Agreement is prevented from performing regular
duties on account of an occupation accident that is recognized by the Worker's
Compensation Board as compensational within the meaning of the Compensation
Act, the Employer will supplement the award made by the Compensation Board
for the loss of wages to the Employee by such an amount so that the award of the
Compensation Board for loss of wages together with the supplementation by the
Employer will equal one hundred percent (100%) of the Employee'’s regular wage.
The supplementation by the Employer shall not be for a period in excess of one
hundred and twenty (120) calendar days. It is understood and agreed that the
Employee will turn over to the Employer, the compensation monies received for
the stated period of time.

ARTICLE 10 - PENSION PLAN, GROUP LIFE INSURANCE, MEDICAL,
HOSPITALIZATION, SICKNESS AND ACCIDENT PLANS

10.1 Participation:
Employees who are employed for a minimum of fourteen (14) hours per week
shall participate in the plans under the conditions and regulations of the

respective plans.

10.2 Alberta School Employee Benefit Plan (ASEBP):
All Employees shall be covered under the provision of the ASEBP Life Insurance
Plan Il and Long-Term-Disability Plan D with the Employer paying one hundred
percent (100%) of the total premium.

10.3 Alberta Health Care Insurance:
The Employer's contribution to the Alberta Health Care Insurance covering
persons employed by the Employer shall be at the rate of one hundred percent
(100%) of the total premium.
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ARTICLE 11 - LEAVE OF ABSENCE

11.1 General Leave:
Staff members may apply for and be granted leave of absence without pay and
allowances and without the Employer’s share of group insurance premiums for a
period to be determined by the staff member and the Superintendent.

11.1.1 During this leave each staff member shall be eligible to maintain
benefit insurance coverage provided the staff member pays one
hundred percent (100%) of the premiums.

11.1.2  Leave granted under Article 11.1 in excess of thirty (30) working days
shall not accrue seniority.

11.1.3 A staff member returning from leave is entitled to a position with the
Employer. The Employer shall, when possible, return the staff member
to the position held prior to the leave.

11.1.4  An Employee elected or appointed to represent the Union shall be
allowed leave of absence without pay. The Employer shall continue to
pay all wages, pension and benefits and the Union shall reimburse the
Employer upon receipt of an invoice for the costs.

11.2 Maternity and Parental Leaves:

11.2.1  Entitlement to Maternity Leave:

(a) A pregnant Employee is entitled to maternity leave without pay
as outlined below. During the maternity leave, the Employee is
entitled to continue her benefit plan coverage on the same cost-
sharing basis as other eligible Employees.

(b) A pregnant Employee referred to above is entitled to a maternity
leave of:

(i) a period not exceeding fifteen (15) weeks commencing at
any time during the period of twelve (12) weeks
immediately preceding the estimated date of delivery,
and not later than the date of delivery; and

(ii) if the actual date of delivery is after the estimated date of
delivery, an additional period of time consisting of the
time between the estimated date of delivery and the
actual date of delivery.

(¢)  Subject to Article 11.2.3 the maternity leave shall include a
period of at least six (6) weeks immediately following the actual
date of delivery.

d) Maternity leave shall be counted as seniority.
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11.26

1124

11.2.8

Supplemental Employment Benefit Plan (SEBP)

(a)

(b)

(c)

The Employer shall implement a SEBP, which shall provide an
Employee on maternity leave with 100% of her normal weekly
earnings during the health-related portion of the maternity leave.

The SEBP will be paid for the duration of the absence from
duties during maternity leave while the Employee is in receipt of
Employment Insurance (El) benefits and during the El waiting
period up to a maximum number of days equal to the
Employee’s sick leave entitiement. After ninety (90)
consecutive days of disability, the SEBP payments shall cease
and the Employee should apply for Extended Disability Benefits.

For the duration of the SEBP the Employer shall continue to pay
the Employer’s portion of the Employee’s benefit plan premiums
specified in Article 10.

Parental Leave:

(a)

(b)

The Employer shall grant parental leave to an Employee in the
following circumstances:

(1) in the case of an Employee entitled to maternity leave, a
period of not more than thirty-seven (37) consecutive
weeks immediately following the last day of the
Employee’s maternity leave;

(ii) in the case of a parent who is employed by the Employer,
a period of not more than thirty-seven (37) consecutive
weeks within fifty-two (52) weeks after the child’s birth;

(i)  in the case of an adoptive parent who is employed by the
Employer, a period of not more than thirty-seven (37)
consecutive weeks within fifty-two (52) weeks after the
child is placed with the adoptive parent.

If both parents are Employees, the parental leave may be
accessed entirely by one of the parents or shared between the
parents. However, the Employer is not required to grant
parental leave to more than one Employee at a time.

Notice of Parental Leave:

(@)

An Employee must give the Employer at least six (6) weeks of
notice of the date the Employee will start parental leave unless:

(i) the medical condition of the birth mother or child makes it
impossible to comply with this requirement; or

(i)  the date of the child's placement with the adoptive parent
as not foreseeable.
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11.3.7

11.3.8

11.3.9

11.3.10

11.3.11

11.3.12

11.3.13

11.3.14

11.3.15

11.3.16

11:3.47

11.3.18

11.3.19

While participating in the Employee’s Post-Secondary Convocation
Exercises - one (1) day.

While obtaining citizenship papers at a scheduled session of the court
one-half (1/2) day.

When summoned or subpoenaed as a witness in their private capacity
or as a witness or a defendant to appear in court in their official
capacity, at a location within the Province of Alberta.

For not more than two (2) days in any one school year for an illness of
a non-critical nature in the Employee’s household.

For not more than two (2) days in any one school year for some
emergency or misfortune demanding the Employee’s attention.

Because of impassable roads or the suspension of public transportation
or any other cause related thereto beyond the Employee’s control.

For the funeral of a friend of the family - one (1) day.

For not more than two (2) days for any other reason acceptable to the
Superintendent.

For not more than one (1) day for adoption procedures.

For not more than one (1) day to allow a father to be present at the
birth of his child.

A maximum of two (2) Employees from St, Michael's (Pincher Creek),

St. Patrick’s (Taber) and St. Mary's (Taber) and St. Michael's (Bow Island)
Schools, requiring travel time to attend Union meetings shall be granted
up to thirty minutes (30) leave with full pay. Cost to be reimbursed by the
Union.

For no more than two (2) days in any one school year to attend spiritual
development activities based upon the school education plan and
approved by the Principal.

Personal Leave:

Personal leave for up to one (1) day per school year shall be granted
for attending to private concerns. Where possible, at least three (3)
days’ notice shall be given to the Principal, or immediate Supervisor.
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New positions or vacancies shall be filled on the basis of seniority,
provided the applicant is qualified as per the job description for such
position.

When a Temporary Employee attains permanent status in the position
which they were actively employed, in, their seniority date shall be the
date they commence the temporary position.

1242 (i) Layoffs shall be in reverse order of bargaining unit wide seniority,
provided the Employee(s) has the necessary qualifications to
perform the work remaining.

(i) A layoff shall be defined as a reduction in the work force, or a
reduction in the regular and normal hours of work.

(i) Unless legislation is more favourable to the Employees, the
Employer shall notify Employees who are to be laid off thirty (30)
calendar days prior to the effective date of layoff. If the Employee
has not had the opportunity to work the days as provided in this
Article, he/she shall be paid the day(s) for which work was not
made available.

(iv) The above layoff procedures and provisions where the Employer
has determined that a reduction of hours for an individual is
necessary, the parties agree to meet in a timely manner to
discuss alternative options rather than layoffs. If mutual
agreement is not reached, again in a timely manner, then the
above provisions will apply.

(v) Employees shall be recalled in the order of their seniority provided
they qualify for the position. No new Employees shall be hired
until those laid off have been given an opportunity of recall.

(vi) Automatic Layoff and Recall:
Employees who work on the basis of the school year shall be
deemed to be laid off for the school vacation periods. Recall
following the school vacation shall be automatic unless the
Employer has served an indefinite layoff notice under Article 12.4.2.
This Article shall serve as notice of layoff and recall for the school
vacation periods during the term of this Agreement.

(vii) The Employer will issue a Record of Employment within five (5)
working days of the last day worked.

12.4.3  No outside advertising for any vacancy shall be placed until the
applications of recallable Employees have been processed.
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12.6.2  Retroactive Pay for Terminated Employees:
An Employee who has severed his employment with the Employer
shall be eligible for all retroactivity for each day worked.

12.7 Summary Dismissal:
Any Employee may be summarily dismissed by the Employer for any conduct
that in the opinion of the Employer is detrimental to the welfare of the school,
School Division, or its occupants. If so dismissed, the Employee shall have the
right to appeal to the Executive of the Union.

12.8 Present Conditions and Benefits:
All rights, benefits, privileges, and working conditions which Employees now
enjoy, receive or possess as Employees of the Employer shall continue to be
enjoyed and possessed insofar as they are consistent with this Agreement but
may be modified by mutual agreement between the Employer and the Union.

12.9 Conditions of Employment:
As a condition of employment, the Employee shall provide the Employer with the
prescribed medical documentation, criminal record check with a vulnerable
sector search and a social services check. Any Employee required to provide a
criminal record check update as a condition of ongoing employment shall be
reimbursed one hundred percent (100%) of the cost upon submission of
appropriate receipt.

ARTICLE 13 - DISCRIMINATION

13.1  The Employer agrees that at no time shall it show any discrimination against any
of the Employees covered by this Agreement, because of their connection with
trade union organizations, or on account of race, religious beliefs, sex, colour,
marital status, age, ancestry, or place of origin.

ARTICLE 14 - GRIEVANCE PROCEDURE

14.1 A Grievance shall be defined as any difference arising out of interpretation,
application, administration or alleged violation of this Collective Agreement and
shall be dealt with as follows without stoppage of work or refusal to perform work.

14.2 An Employee or the Local Union shall have the right at any time to have the
assistance of a CUPE Representative.

STEP 1. Immediate Supervisor and Employee — Initial Discussion

An Employee who believes that they have a problem arising out of the interpretation,
application or alleged violation of this Collective Agreement shall first discuss the matter
with their immediate Supervisor within twenty (20) days of the date:

(a) On which they were notified verbally or in writing, of the action or circumstances
giving rise to the grievance; or

C-UPE_ Lbcai 1825_ énd Holy épirit.l_!o;naﬁ C_Zat_h;ﬁc S-eparé-leiegioﬁal-Di\;ision No. 4 5
Collective Agreement (2017-2020) 20 0of 27






(d) The Arbitrator shall not have the power to alter, modify or amend any terms of
this Collective Agreement.

(e) Each Party shall pay its own costs and expenses of the Arbitration and shall bear
equally, the expense of the Arbitrator.

ARTICLE 15 - COOPERATION AND SAFETY

15.1 The Union and the Employer shall cooperate in continuing and perfecting
regulations, which will afford adequate protection to Employees engaged in work
for the Employer.

ARTICLE 16 - TRAINING, PROFESSIONAL DEVELOPMENT

16.1 Any Employee required to participate in seminars or professional development
will be entitled to compensation or time in lieu for all hours including travel time to
a maximum of seven (7) hours per day.

ARTICLE 17 - RE-ARRANGED WORK WEEK

17.1 A re-arranged workweek is an arrangement whereby Employees work longer
shifts in exchange for a reduction in the number of working days in their work
cycle on a weekly basis.

These work arrangements do not normally affect the total number of hours worked
in a week and shall not be used to avoid the normal payment of overtime.

Notwithstanding Article 5: Hours of Work, and Article 6: Overtime; normal hours
of work may be altered within the limits of the workweek, by mutual agreement of
the parties to this Agreement. In such cases, the altered hours shall be
considered normal.

17.2 A re-arranged workweek shall be utilized in the following situations:

(@) Schools that have longer hours Monday to Thursday and early dismissal
on Friday;

(b) Retreats or other programs scheduled in the evenings and have school
closures the following day;

(c)  Any other such arrangements that are mutually agreed to between the
Superintendent and the Union.
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